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SOUTHERN MICHIGAN CONFERENCE 

Local Church Required Payments 

RESPONSIBILITY - The Official Board of each society shall be responsible for assuring that the treasurer or 

bookkeeper of the society disburses funds in conformance with the provisions of this policy. 

I. MINISTERIAL BENEFITS AND MINISTRY SHARE (Conference-invoiced) 

It is expected that each church will remit to the Conference the following: (See further pages in this 

section for detailed descriptions.) 

A. The cost of Ministerial Benefits billed by the conference office for: 

a. Basic Term Life which includes Accidental Death & Dismemberment Insurance (AD&D) 

b. Long Term Disability Insurance (LTD) 

c. Optional Supplemental, Spouse & Dependent Life Insurance 

 

B. The full Ministry Share and any other charges as approved by the Annual Conference. 

Payment is due by the 10th of each month in the amount invoiced monthly. 

Churches that do not remit the total amount due are continuously reviewed by the Conference 

Executive Committee and will be referred to the Conference Leadership Board (CLB). This 

Committee may consider, but is not limited to, the following courses of action: 

▪ Establish a plan of action for the church to become “current” 

▪ Appoint a “bi-vocational” pastor 

▪ Leave the church without a pastor 

▪ Merge the delinquent church into another church 

 

II. MINISTERIAL BENEFITS (Third-party billed) 

The local church is also administratively and financially responsible for the following (See details under 

“Pastor Remuneration” (beginning on Page 5) 

A. Pastoral Health Insurance and Health Savings Account(s) (HSA) 

B. Denominational Pension Plan 

 

III. OTHER FUNDS - All funds raised for other than local purposes shall be forwarded to the appropriate 

financial representative, not less than once per month.  
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SOUTHERN MICHIGAN CONFERENCE 

 

Local Church Financial Accountability 
 

A. Each Church should prepare an annual operating budget for the coming calendar year. In addition to 

the local operating portion (income and expenses), the budget should include Conference invoiced 

Ministerial Benefits and Conference Ministry Share. It should also include commitments to World 

Missions, Somerset Beach Camp and Church Multiplication (currently “10/36 Initiative). Commitments 

to Somerset Beach and Church Multiplication should be communicated to the Conference Office by 

Dec. 31st.  Other commitments should also be communicated by year end to those receiving them 

(Mission Igniter church planters for example).  A copy of the established local church budget should be 

provided to the Conference Office by Jan. 31st. 

 

B. All treasurers should be members elected by the society with both abilities and gifts related to financial 

planning and oversight.  The Treasurer should have a knowledge of standard accounting/bookkeeping 

practices and insure the church follows appropriate bookkeeping and recordkeeping procedures. 

 

C. At least quarterly, a financial report will be prepared and made available to all interested persons. A 

copy will be forwarded to the Conference Office upon request. 

 

D. All monies received will be counted at the church with at least two persons present and will be 

deposited in a bank or other financial institution as soon as possible, within but not later than 48 

hours.  It is recommended that churches establish night depository privileges with a local bank. 

 

E. All disbursements will be by pre-numbered check with the local church name imprinted thereon. 

 

F. All books of record must be reviewed or audited annually with copies sent to the local Official Board, 

and the Conference Office upon request. The auditor should have a knowledge of accounting practice 

and generally accepted accounting principles. 
 

G. Local church Official Boards shall insure that all required IRS documents are submitted. This includes 

preparation and filing of W-2 and/or 1099 forms for all employees and pastoral staff; submission of 

quarterly and annual reports; receipting according to IRS guidelines; and issuing of quarterly or annual 

receipts to members of the congregation for contributions received. 
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SOUTHERN MICHIGAN CONFERENCE 

 

Local Church Borrowing Procedure 
 

A. In principle, the Southern Michigan Conference is strongly opposed to the borrowing of funds for the 

purpose of addressing cash flow.  However, if borrowing for the purpose of cash flow balancing 

(unsecured loan), the following rules apply: 

 

1. If the loan is the lesser of $10,000 or 5% of Operating Budget of the society, the Official Board 

must advise the Conference Business Manager ten (10) days before date of borrowing. 

 

2. Any amount greater than $10,000 requires approval from Conference Leadership Board 

 

Information generally requested: 

a) Amount of money to be borrowed 

b) Interest rate 

c) Terms and conditions of loan 

d) Official society minutes authorizing loan 

e) Plan for repayment 

f) Current financial statements (Income Statement & Balance Sheet) 

g) Current budget 

h) Three previous years’ financial statements. 

 

B. If borrowing for the purpose of purchasing, building, or remodeling of church property (secured or 

unsecured), the local church should contact the Conference Business Manager to request the 

appropriate forms. 
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SOUTHERN MICHIGAN CONFERENCE 

 

Pastoral Benefits and Remuneration - For Full Time Appointed Pastors 
 

A. Basic Life and Long Term Disability Insurance 

Basic Term Life (including accident insurance) and Long Term Disability (LTD) Insurance benefits will be 

provided under the conference group policies. SMC requires 100% participation of all full time 

appointed pastors in Basic Term Life and LTD.  Enrollment is handled by the conference office. Optional 

Supplemental Insurance is also available. It is recommended that appointed pastors consider acquiring 

additional life and disability insurance beyond the coverage provided. 

 

A monthly billing covering all Life and Long Term Disability insurance costs is included in the invoice 

sent from the conference office to each church. 

 

Pastors are eligible for Basic Term Life coverage on their date of hire following appointment within the 

Southern Michigan Conference, subject to satisfactory completion and submission of all required forms 

within 30 days of their date of hire. 

 

SMC Group Basic Life and LTD are set amounts for both benefit provided and premium rates charged.  

These cannot be modified by the individual pastor. The policy arrangements with the carrier require 

100% participation of all full time appointed pastors. Benefits under the SMC Group 

Supplemental/Voluntary Life Insurance, once elected by the pastor, may be modified at any time 

through the conference office.  Supplemental Life rates are based on age with increases in 5-year 

increments. 

 

Optional Life Insurance for a spouse and/or dependent(s) may be purchased only if the pastor has 

chosen the optional Supplemental Insurance for him/herself.  A dependent child may be covered until 

the child reaches age 19 or until age 25 if the child is a full-time student. Timely notification of the local 

church and conference office is always required. Contact:  Betty Walrath, SMC Office - 517-750-9211 

 

B: Health Insurance & Health Savings Account (HSA) (Updated April 2019) 

The Southern Michigan Conference (SMC) seeks to provide the best possible health care insurance for 

our Pastors, our full-time staff, and their families.  We also want to support our local churches and 

empower them to make informed decisions that support the mission of Jesus, while caring for their 

Pastors and other staff members.  These priorities are the basis for the SMC Health Care Policy. 

 

The Conference recommended approach to health insurance coverage is comprised of a Group BCBS 

Health Insurance Portfolio, with many options, for qualified full-time employees and families.  This may 

also include a Health Savings Account (HSA), depending on the plan selected.  

 

Health Care Insurance 

Pastors are eligible for coverage on the 28th day of the month following their date of hire within the 

Southern Michigan Conference, subject to enrollment limitations and effective dates imposed by the 

insurance carrier and the satisfactory and timely completion of all required enrollment forms. Terms 
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and conditions are as specified by the carrier in their contracts and may change with state or federal 

regulations. 

 

To get assistance with selecting a specific health care option, contact Lutheran Benefits Group -            

1-800-575-2777 

 

Current health insurance carrier requirements terminate health and hospitalization coverage of a 

dependent child at the end of the year in which the child turns 26. 

 

Please see Southern Michigan Conference Health Insurance Policies (Appendix A - page 9 in this 

section) and Step by Step Procedures for Churches (Appendix B – page 10 in this section.) 

 

Note: Participation in one of the approved Conference Health Insurance Group Plan options are 

encouraged with the option of a waiver for coverage from another carrier.  Also note that Lutheran 

Benefits can provide a quote for many other health care options. 

 

Health Savings Account (HSA) 

Churches are encouraged to assist eligible employees in the establishment of an HSA through Optum 

Health Financial or other financial institution offering HSA accounts. This account is at least partially 

funded by the local church.  The amount* is to be negotiated with employee(s) and the funds may be 

utilized at the discretion of the insured to meet insurance deductibles, co-pays, and/or allowed to 

accumulate to fund other eligible health related needs, at present or later.  A Health Savings Account 

also provides an excellent means to accumulate funds for future medical expenses. 

 

*The current church contribution amounts recommend by the SMC Benefits Committee can be 

obtained by contacting the Conference Office – 517-750-9211. 

 

Contact: Optum Health Financial – 1-866-234-8913 

 

B. Pension 

Pension benefits are provided under the denominational plan and are subject to its rules and 

regulations. The required monthly pension contribution is based on a percentage of the pastor’s 

compensation as determined by the denominational Board of Administration. *  Billing is direct to the 

church from the Pension Department of our Denominational Ministry Center. For any appointed, 

ordained SMC Elder this is a required part of the pastoral remuneration. The Pension benefit should 

also be included for any pastor who is appointed as a “Licensed Pastor” who holds ordination with 

another denomination, or a Conference Ministerial Candidate (CMC) who is a solo pastor.  There is no 

hourly requirement. 

 

*Contact the Conference Office for the current percentage and important instructions on how to 

report a pastor’s compensation - 517-750-9211. 

 

As of January 1, 2016, local church employees are now eligible to participate in the pension plan. This is 

voluntary for the local church and employees must be approved by the local church board. 
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Those now eligible would be: 

• A person who is either lay or clergy not under conference appointment, a licensed pastor (without 

ordination), or a conference ministerial candidate in a Staff position. 

• A person employed for at least 25 hours per week, or 5 months a year. 

• A person who receives compensation (salary, self-employment tax reimbursement, housing, 

including 403B or Section 125 Cafeteria Plan.) 

 

Enrollment is handled through the conference office. It is expected that the local church will report 

their pastoral salary(ies) annually to the conference office and additionally, any time there is a change 

in compensation. 

 

Contact Betty Walrath, SMC office – 517-750-9211 

 

C. Federal Social Security and Insurance  

While the IRS may allow clergy to opt out, the Southern Michigan Conference strongly encourages all 

ministers to participate in the Federal Social Security program. 

 

As the IRS considers clergy to be independent contractors it is necessary for clergy to pay the employee 

and employer portion of Social Security (FICA) and Medicare (MDCR).  It is strongly recommended that 

clergy seek counsel regarding this issue from an accountant or tax preparer.  It you do not have anyone 

to assist you with these payroll issues the conference may have suggestions as to who could give you 

guidance. 

 

Note:  Social Security and Medicare benefits should be filed for in a timely manner by any pastor 

considering and/or approaching retirement. 

 

D. Retirement Recognition  

In recognition and appreciation of years served in the pastoral ministry, upon retirement, pastors will 

be presented an honorarium equal to $50.00 times the number of full years of pastoral ministry within 

the Southern Michigan Conference.   

 

The recognition is granted upon retirement from active pastoral ministry of 10 years or more in the 

Southern Michigan Conference and is payable only once, even if an individual comes out of retirement 

for service and retires a second time.  Administration of this recognition will be under the Board of 

Ministerial Education and Guidance (MEG). Exceptions may be considered by the MEG. 

 

NOTE:  This benefit will be reported to the IRS via Form 1099 if the recipient received $600.00 or more 

in total benefits during the calendar year in which it is received.  Each recipient receiving a benefit of 

$600.00 or more will receive a Form 1099 from the Conference Office for income tax purposes. 

 

E. Relocation Assistance 

All pastoral moves are to be approved in advance by the Ministerial Appointments Committee (MAC). 

For pastors moving to a Southern Michigan Conference church, moving expenses are to be discussed 
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with and approved by the Conference Superintendent. Consideration is to be given to physical abilities, 

property values, schedules, etc. 

  

If the move is for a senior pastor, the Conference will contribute a limited amount to the moving 

expenses.  A rental truck/trailer is the recommended method.  Expenses reimbursed by the Conference 

are to be determined using the most direct route and paid at a rate of $1.00 per mile from the address 

of the new pastor’s former residence to the address of the new church, not to exceed 50% of the total 

reimbursable amount.  The amount to be reimbursed by the church will be included in the Letter of 

Intent to Appoint from the Superintendent. (CLB policy 8/28/17) 

 

The pastor should work with the delegate(s) in organizing labor for loading, unloading, etc. Submission 

of bills for the move should be made in a timely fashion to the Conference office for approval and 

payment by the Conference. 

 

If the move is for a staff pastor, the move should be organized in a cost- effective method under the 

direction of the senior pastor with the assistance of local church personnel. Moving expense for a staff 

pastor will be the responsibility of the local church. 

 

This policy does not restrict the implementation of creatively cost-effective procedures. 

 

F. Ministerial Dependent Scholarship Program  

The Southern Michigan Conference will provide scholarship assistance for the dependents of pastors 

who are enrolled at any Free Methodist College or University.  An application is required.  

See page 16 for details.  

 

LOCAL CHURCH RESPONSIBILITY 

A. Review the pastor’s compensation package 1) Prior to the time of initial appointment in consultation 

and coordination with the Conference Superintendent; 2) annually thereafter. 

B. The pastor’s salary commences the Sunday following the day he/she is appointed to the local church. 

Exceptions must be approved by the Superintendent. 

C. Pastors shall be paid by check on a regularly scheduled basis (at least monthly) for services which have 

been rendered. 

D. Pastoral absences due to vacation, illness, camp meeting/conference, or other approved circumstances 

shall not interrupt normal salary payments. 

E. In addition to salary and benefits, it is the responsibility of the church to provide adequate housing; 

either providing a church-owned parsonage or rented parsonage or an equivalent cash housing 

allowance.  Exceptions to this provision may be granted at the discretion of the Ministerial 

Appointments Committee.  

F. Church-owned parsonages will be fully maintained and properly equipped. 

G. Remit to the Conference office by the 10th of each month, the amount invoiced by the Conference. 

H. Establish and maintain timely payments of Health Insurance (including optional HSA) and 

Denominational Pension for the pastor. See details in the Conference Responsibility section above. 
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Health Insurance - Appendix A 
SOUTHERN MICHIGAN CONFERENCE HEALTH INSURANCE POLICIES  

Adopted July 7, 2014, Revised April 16, 2015, Amended March 28, 2016, Amended April 2019 
 

WHEREAS 

a) Health insurance is not only a need, but a Federal Government mandate; 

b) We are committed to connectionalism as a Conference of the Free Methodist Church; 

c) The Southern Michigan Conference seeks to recommend the best possible approach to health 

insurance for the dollars spent; 

d) The Southern Michigan Conference is committed to recommending an approach to health insurance in 

compliance with state and Federal law, and IRS regulations; 

e) The Southern Michigan Conference seeks to maintain the best interests of all full-time employees as a 

high priority, while also considering the financial impact on local churches. 
 

BE IT RESOLVED THAT 

a) All churches of the Southern Michigan Conference who have one or more full-time employees shall 

comply with the Conference Health Insurance Policies and Procedures (hereafter referred to as HIPP); 

b) The plan options to all participants shall be determined by the participant and/or the church in 

consultation with our approved agent/consultant (or if with another agent, after it has been reviewed 

by our approved agent/consultant); 

c) As part of the annual Health Insurance renewal process, all churches must submit annually to the 

Conference Office a signed copy of the SMC Church Health Insurance Acknowledgement Form; 

d) A formal written waiver process be completed by any church/full-time employee of a Conference 

church desiring to be exempted from the HIPP; 

e) A process of full accountability at the local and Conference level shall be implemented to insure that all 

churches/full-time employees make every reasonable effort to be in compliance with the HIPP; 

f) All churches/full-time employees shall utilize the services of the Conference approved agent as their 

agent and/or consultant in selecting a plan; 
 

IMPLEMENTATION 

See Appendix B - STEP BY STEP PROCEDURES for SMC CHURCHES below. 
 

BENEFITS COMMITTEE RESPONSIBILITIES 

The Benefits Committee endeavors to provide excellent Health Care options for Southern Michigan 

Conference Pastors and Churches. 
 

To relieve the Benefits Committee of unnecessary involvement in the implementation of the Conference HIPP, 

the following steps are recommended: 

1. Churches will utilize the expertise of the Conference approved agent/consultant (Currently Keith 

Mueller at Lutheran Benefits).  He is available to review and explain all plan options and will consult 

when alternatives are desired. 

2. In cases where all aspects of the HIPP have been clearly fulfilled, the Conference Administrator (or 

FMCUSA recognized admin) may give final approval for implementing the waiver process and report 

such approval to the Benefits Committee. 

It is the desire of the Southern Michigan Conference that all churches and their full-time employees have 

adequate and approved health insurance coverage. 
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Health Insurance - Appendix B 
STEP BY STEP PROCEDURES for SMC CHURCHES 

Amended May 5, 2017; Amended April 2019  

 

All churches must do the following annually: 

1. Sign and return to the Conference Office the SMC Church Health Insurance Acknowledgement Form 

(referred to hereafter as “Acknowledgement Form”) acknowledging that the church is aware of the 

current SMC recommended Health Insurance program and policy.  (Available at the smcfmc.org 

website under “Resources - Forms.”) 

2. Every church is to contact our consultant (currently Keith Mueller), Lutheran Benefits 1-800-575-2777, 

to discuss the church’s Health Insurance options for all their full-time employees at the time of their 

plan renewal (or at other times throughout the year if necessary). 

3. Administer the BCBS Waiver Form for any full-time employee who has been approved to use a plan 

other than one offered through the Conference Group Insurance.  See further instructions below. 

 

Any individual who decides to waive out of the Conference HIPP must follow these steps: 

1. Have documented approval from the church and complete the BCBS Employee Waiver Form provided 

by the church. (Available on the smcfmc.org website under “Resources – Forms.”)  

2. A representative from the church, or the insured individual, will contact Lutheran Benefits with the 

waiver request for a review of the alternative Health Insurance plan. 

3. After reviewing the alternate plan, Lutheran Benefits will provide an email response to the requestor 

and the Conference Business Manager/Administrator with his/her recommendation. 

4. The Conference Business Manager, or a representative of the Benefits Committee, will contact the 

church/individual with their final decision. 

5. If a waiver has been granted, all required documentation should be placed in the employee file at the 

church, and a complete set sent to the Conference office. 
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SOUTHERN MICHIGAN CONFERENCE 

 

Pastor’s Vacation, Released Time, Spiritual or Professional Enrichment 
 

General Statement 

These guidelines for full time, appointed, pastoral staff are to be considered as a minimum expectation. Each 

Local Board of Administration is expected to meet the minimum standard for conference ministers and shall 

have had freedom to exceed this standard upon approval of said Board. 

 

Pastor’s Day Off 

The pastor is entitled to one day off each week, other than Sunday. He/she is at liberty to choose which day 

he/she will take off and should be encouraged to do so on a regular basis. Days off are not cumulative. 

 

Vacation 

1. Each pastor shall receive two weeks of vacation annually with full pay (including two Sundays) during 

the first two years of pastoral service in the Southern Michigan Conference. (Pastoral service 

elsewhere in the Free Methodist Church shall be accepted on the same basis as service in the Southern 

Michigan Conference.) 

2. Beginning in the third year of service, the pastor shall receive one additional day of vacation for each 

additional year of service. The first day to be added of the third and the fourth weeks of vacation shall 

be Sundays. 

Year 2 – 14 days 

Year 3 – 15 days (Sunday) 

Year 4 – 16 days 

Year 5 – 17 days 

Year 6 – 18 days 

Year 7 – 19 days 

Year 8 – 20 days 

Year 9 – 21 days 

Year 10 – 22 days (Sunday) 

Year 11 -- 23 days 

Year 12 – 24 days 

Year 13 – 25 days 

Year 14 – 26 days 

Year 15 – 27 days 

Year 16 – 28 days 

Year 17 – The local church may choose to grant additional days at year 17 and beyond. 

  

3. No pastor presently serving in the Southern Michigan Conference shall take a reduction in vacation 

time as a result of this action. 

4. Vacation time should be taken within the conference year and is not cumulative. Whenever practical, 

vacation should be taken before Annual Conference. Unused vacation time is not to be carried over 

into the next conference year, unless agreed upon. Vacation time does not typically carry over into a 

new appointment. 
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Released Time 

1. Each pastor shall be given released time for revival meetings or other spiritual ministry beyond 

Southern Michigan Conference sponsored programs for one full week, including one Sunday, during 

each conference year. The pastor shall receive full pay during this week but shall pay for his/her own 

pulpit supply if a Sunday is involved, provided he/she receives an honorarium. 

2. Each pastor is required to participate in conference related camps, conferences, etc. This is not to be 

considered as vacation time and the pastor shall receive full salary during such time. 

 

Spiritual or Professional Enrichment 

1. Each pastor shall promote and support Family Camp, attending as time and space allow, and be 

present for Annual Conference. This time is not to be charged against his or her vacation or released 

time. 

2. Every pastor shall be present for pastors’ prayer days and seminars, as scheduled. This day is not to be 

considered the pastor’s day off or charged against his/her vacation or released time. 

3. Every pastor should be encouraged to attend non-conference related/sponsored professional seminars 

or conferences for personal enrichment. (Time not to exceed two weeks per conference year except as 

approved by the Local Board of Administration and shall not be considered as vacation time or 

released time.) If the Local Board of Administration approves enrichment extending over a Sunday, the 

local church should pay for pulpit supply. 

 

Scheduling of Time Away 

1. Pastor’s day off shall be as the pastor chooses and works it into the weekly schedule. So far as is 

possible, selection of a specific, regular day off is encouraged. 

2. Vacations, released time, and spiritual or professional enrichment should be cleared well in advance 

with the Local Board of Administration or Personnel Committee. 

3. When the pastor is away from the pastorate, a responsible person in the church and/or the Conference 

Superintendent should be notified in advance how he/she can be reached in case of emergency. 

4. A combination of vacation, released time, and spiritual or professional enrichment time should not 

result in the pastor being absent from the pulpit for more than three consecutive Sundays, except for 

specially approved circumstances (such as a sabbatical leave). 

 

Pulpit Supply 

When a pastor is away from the pulpit on vacation, camp meeting Sunday, spiritual or professional 

enrichment, or due to illness, it should be the financial responsibility of the local church to provide for the 

pulpit supply. 

 

Sabbatical Policy 

We are very blessed by God to have such dedicated and Spirit-led pastors. As a conference we praise God for 

this and desire to show our appreciation for our pastors and the jobs they do whenever we can. To help them 

be the most effective leaders they can be, we feel they can benefit from further education or cross-cultural 

ministry or by decompression, time away from the difficulties and pressures they experience while ministering 

in the world we live in today. 
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1. After five (5) years of full time service in the Southern Michigan Conference a pastor (solo, senior, or 

associate) may apply for a sabbatical leave for a minimum of five (5) weeks. (The local church may 

choose to allow more leave.) If the pastor chooses not to take a sabbatical after five years of service, 

the minimum leave shall increase by one week for each year of additional service for a maximum of 

twelve (12) weeks. After five (5) years of service, following a sabbatical, a pastor may apply again for a 

sabbatical leave under the guidelines of this policy. (This policy will be retroactive for each pastor’s 

present years of service to the conference.) 

2. At least six (6) months prior to the requested start of the sabbatical, the pastor shall notify the local 

church and the Conference Superintendent concerning his/her plans and timeline. The Superintendent 

shall notify the MEG Board of the plan to be available to the pastor for consultation. 

3. After consultation the pastor must prepare a written application for the sabbatical noting the length of 

leave and detailing activities during the leave showing that it will be a time of renewal, rest, 

revitalization, study, prayer, ministry (i.e., short term VISA, retreats, summer camp, seminars, etc.) and 

the expected benefits. 

4. After the application is completed the pastor and the local church Board of Administration must agree 

on the submitted plans. This final agreement must contain arrangements for pulpit supply, pastoral 

care, administrative oversight, and financial arrangements for continual support of the pastor and 

his/her temporary replacement. 

5. The final approved application for the sabbatical shall be submitted to the Superintendent for review 

by the MEG Board for his/her final approval. 

6. The sabbatical must include time for physical restoration, family bonding, and professional enrichment. 

7. The sabbatical leave is not to be used for personal financial advantage. 

8. Churches with a solo pastor will work with the MEG/MAC Board to help acquire an interim pastor. For 

churches with an average attendance of one hundred (100) or less, the Southern Michigan Conference 

will take on a portion of the support of the interim pastor. The Conference Stewardship and Finance 

Committee will work with the local church Finance Committee to arrive at the appropriate amount of 

conference support. The MEG Board will work with the interim pastor to make sure that there is a 

smooth transition into, during, and after his/her temporary position at the church. 

9. The Board of Stewardship and Finance shall work with the local church to help the pastor taking the 

sabbatical handle the up-front costs for the leave. 

10. Within sixty (60) days after the conclusion of the sabbatical leave the pastor shall submit a written 

report to the local church’s Board of Administration and to the MEG Board describing the activities and 

benefits of the sabbatical leave. 

11. It is understood that sabbatical leave does not count toward vacation time, but the pastor should not 

take more than seven (7) days of vacation time within the first sixty (60) days of returning from the 

sabbatical. 

12. It is expected that the pastor will not resign from service at the local church for at least one (1) year 

following sabbatical leave. 

13. As a conference, we recommend each church create its own sabbatical policy for non-conference 

member ministerial staff. 

 

 

 

 



14 
 

Maternity Leave 

The following guidelines are intended to provide guidance and a minimum set of standards for local churches 

as it relates to women pastoral staff members. In adopting its maternity leave policy, a local church shall 

endeavor to uphold a Biblical emphasis on the family and affirm the woman minister and her calling. 

1. A maternity leave shall be granted to a woman minister who has completed a minimum of one year of 

at least three-fourths time service in a local church. 

2. The minister shall advise the local church Board of Administration and the Conference MEG Board of 

the anticipated delivery date and the amount of maternity leave desired. 

3. The minister shall receive a total of 45 calendar days of maternity leave (with full pay and benefits) for 

the birth or, generally, for the adoption of a child. 

4. The maternity leave may be supplemented with vacation time (at full pay). An earned sabbatical leave 

may not be used for this purpose. 

5. After 45 calendar days of paid maternity leave, the minister may negotiate with the local church for an 

additional 45 calendar days of unpaid personal leave. The church will continue to pay all benefits. The 

minister’s position in the church shall be retained for up to 90 calendar days. 

6. After the 90 calendar days referenced in Para. 5 above, the minister may request in consultation with 

local and conference leadership an extended, unpaid, personal leave of absence. When such a leave is 

taken, specific arrangements for medical insurance continuation must be made with the group carrier 

with the minister responsible for the payment of premiums. The conference does not provide or 

administer health and hospitalization insurance apart from the group plan to which it belongs. The 

Rules and Regulations of that plan are administered by the larger group and apart from the 

conference. 

7. Ministers desiring to return to active service as a senior pastor in the conference after an extended 

leave of absence of more than 90 calendar days shall be given consideration for appointment at the 

time of the next annual conference. 

8. For a senior pastor, any part time arrangement must be negotiated between the minister, the local 

church and the Ministerial Appointments Committee. For an associate, assistant or youth pastor, the 

minister and the local church may consider a part time position which allows a more flexible schedule. 
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SOUTHERN MICHIGAN CONFERENCE 

 

Ministry to Minors Policy 
 

Ministry to children and youth requires the highest level of integrity, patience, discretion, and accountability.  

Children are created in the image of God and should be treated with all the love and respect this fact 

commands. 

 

General Rules 

1. Workers/volunteers are stewards of children/youth and must respect the rules of the child’s family as 

well as their beliefs. 

2. No worker/volunteer should be alone with a minor without the expressed (preferably written) 

permission of at least one of the parents. 

3. Each volunteer or staff member is required to pass a thorough background check and to receive 

appropriate instruction and/or training before working with children and youth. 

 

Children’s Ministry Volunteers 

The Children’s Ministry areas should be secure spaces where children are checked in and only released to 

parents/guardians once the proper identification is produced.  Children should not leave the area unless 

approved by the area leader and or parent.  

 

If possible, restrooms should be available in the secure children’s area.  An adult volunteer should be aware 

when a child uses one of the restrooms and should provide appropriate privacy, unless assistance is required.  

Generally, school aged children without special needs should not require assistance.  If an issue arises, the 

area leader should be informed and approve any form of intervention. 

 

Handling of infants/toddlers should be done with the safety of the child (physical and emotional) as the 

highest priority.  Careless or inappropriate touching should not be tolerated and may result in the volunteer 

being banned from ministering to children. 

 

Diapers should only be changed by approved adult volunteers or one of the child’s approved family members.  

Older teens may perform this task under adult supervision, only if they are properly trained. 

 

Youth Ministry Volunteers 

General Rules listed above also apply to Youth Ministry Volunteers. 

 

Students are adult-like in some ways but are also immature in other ways.  Volunteers must have the patience 

and understanding to decide when to allow behaviors to continue and when intervention is required.   

 

Misbehavior on the part of a student does not justify physically aggressive or inappropriate behavior on the 

part of volunteers/workers.  Unless immediate action is required to keep a student from being harmed, 

volunteers should inform the Student Ministry Leader (or designated event leader) and allow him or her to 

handle or supervise any intervention. 
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SOUTHERN MICHIGAN CONFERENCE 

 

Ministerial Dependent Scholarship Program 

 
The Southern Michigan Conference will provide scholarship assistance for the dependents of pastors who are 

enrolled at any Free Methodist College or University under the following conditions: 

 

A. The term “pastor” includes the Conference Superintendent and all ordained elders of the Southern 

Michigan Conference under pastoral appointment within the Conference. 

 

B. Members of the Conference who retire from a Conference pastoral assignment or the 

Superintendency, because of age or disability will continue to be eligible as long as they are not 

otherwise engaged in full-time employment. 

 

C. The term “dependent” includes unmarried children of pastors, who qualify as IRS dependents, and 

who are enrolled as students at any Free Methodist college or university. Persons, other than children, 

who are financially dependent upon pastors, are eligible for scholarship assistance only upon prior 

approval from the Conference Board of Ministerial Education and Guidance. 

 

D. The amount of scholarship aid will be up to $75 per semester hour, not to exceed $900 per 

semester, and shall be payable for no more than 10 semesters. The scholarship shall be applicable to 

college expenses. Payment is made to the college or university. 

 

E. At the time the student is accepted by the college the pastor shall submit an application form 

accompanied by a letter of request for his/her dependent to the Conference Board of Ministerial 

Education and Guidance.  The application form is available under Downloads on the Conference 

website (smcfmc.org) or may be obtained from the Conference Office. 

 

In order to qualify for participation in the Southern Michigan Conference Ministerial Dependent 

Scholarship program, the signed application form and letter must be submitted to the Conference 

Office at least 90 days prior to the first day of class and subsequently approved by the MEG Board. 

Exceptions to this policy will be considered only when supporting evidence of inability to meet the 

requirement is approved by the MEG Board. 

 

F. Approval is for a maximum of one academic (school) year and an application must be submitted 

within 30 days after conclusion of the preceding school term for renewal of the scholarship aid. All 

renewal applications must be accompanied by a grade report from the college certifying satisfactory 

completion of the course work for which scholarship aid has been given. The responsibility for 

requesting renewal is with the person designated in Para. E or H, as applicable. The MEG  

Board may consider exceptional circumstances and/or reduced levels of assistance in a specific case 

but is not bound to approve any renewal of the program for a student failing to give evidence of 

satisfactory completion of his/her work.   
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G. The MEG Board will review the request, and its secretary will forward the application letter, if 

approved, to the Conference Office for disbursement to the appropriate Free Methodist institution. 

 

H. If a pastor dies while on pastoral appointment by the Southern Michigan Conference, his/her 

children shall be eligible for this aid when they become students at any Free Methodist college or 

university. In this case, the dependent or a guardian may make the application. 

 

I. Any applications for dependent scholarship aid for other Conference appointed personnel should be 

reviewed by the MEG Board with final determination to be made by the Leadership Board. Applications 

shall conform to the requirements of Para. C, D and E above. 

 

J. The scholarship application form can be found on the Conference website: smcfmc.org – Downloads 

– Denominational and Conference Forms 

 


